
ASIIS 

Reports 



Reminder Recall Page 

• Log into ASIIS 
• Select Reminder Recall 
• Click Reminder Recall 

 
 



Step 1; 1st Box 
“How Do You Want To Run This Reminder Recall”? 

• “For All Patients You Own” should be selected 
• Everything else stays the same, or… 

 
 Under “Due Date Timeframe” you decide what selections best fit your needs for the report you are trying to create.  For instance, 

you can select due now or maybe you want to only select patients that are coming due in the next 2 months.     

 



Step 1; 2nd Box 
“Who Do You Want to Contact”? 

• Your practice should be listed under “Location Name”  
• “Patient Age Range” enter any age range: 12m-23m, 24m-35m (TDLR) or 11y-18y,  

(ADOL) patients, etc. 
• Or use a DOB range instead: mm/02/1997 - mm/01/2003 (ADOL) or mm/02/2013 – 

mm/01/2014 (TDLR) patients 
To make it easier, focus on one age group at a time.  For instance you can select for patients at the age of 11 for those going into the 
6th grade and recall for Tdap, MCV, HPV, or select your patients 4 years of age for their kindergarten shots.  The choice is yours. 



Step 1; 3rd Box 
“Which Vaccine Would You Like To Include”? 

• Select Antigen(s) for your report: 1Tdap, 1MCV, 3HPV 
(ADOL), 4:3:1:3:3:1:4 (TDLR), etc  

• Section automatically populated 
• “Due For All Selected Vaccines” automatically selected 
• Click on “Generate Patient List”  

 
 

You decide what antigen(s) you would like to 
select for your report.  For instance, if there 
was a measles outbreak, you can select 
custom, MMR to see which patients have 
received or not receive their MMR dose of 
vaccine. 

 
 



…Continued 
“Creating Customized Report” 

• Select “Custom”  
• Check box to 

select vaccine(s) 
• Enter dose number 

for select 
vaccine(s) 

• Create your report 
 

 



Step 2; Box 1 
“What Patients Do You Want To Add To Your Recall Group”? 

• Removal of  patients with 
previous notification 

• Patients Demographics, 
name, age, etc 

• Highlighted icons, patients 
w/address, phone, cell, or 
email in ASIIS 

• “Inactivate” multiple patients 
no longer at your 
clinic/practice.  

• “Export to Patient List” 
creates Excel spreadsheet of 
data 

• Click “Submit” to create 
report 

ONLY Inactivate patients if they have moved or are no longer receiving 
services at your practice/clinic.     

 



Step 3 
“What Do You Want To Do With Your Selected Recall Group”? 

ASIIS Icon Example 
# of patients in  
• Recall group 
• w/address 
• w/phone  
• w/cell   
• w/email 
Other functions available 
• Print letters, postcards, 

labels, send email, etc. 
• Click “Generate a Patient 

List” to create recall 
report 
 



Step 3 
“What Do You Want To Do With Your Selected Recall Group”? 

• You will receive the above window and message 
• Click on “Run” to generate your patient recall list 

 
Keep in mind by selecting specific criteria, you are able to control the number of recall attempts on  a patient, 
select different age ranges and antigens of patients you want recalled.   



Reminder Recall Report 
“Up Close” 

• Vaccines selected for 
report 

• Total # of patients in 
recall group 

• Patient 
demographics; ID, 
name, dob, etc 

• Missing vaccine in 
ASIIS; antigen, dose, 
recommended and 
minimum dates 
vaccine can be given 
 



Reminder Recall Report 
 

• Add Historical Immunizations to 
ASIIS if you have them 

 

• Recall patients (phone call, 
letters, post cards, etc.) that 
need to come back, and get 
them Up To Date. 

 

• ONLY inactivate patients that 
have moved or no longer 
receiving services in your 
practice/clinic 
 



Assessment Specialist Team 

Melissa Murrieta 
(520) 770-3105    Tucson 

melissa.murrieta@azdhs.gov 
 

Rose Beans 
(602) 364-3633   Phoenix 
rose.beans@azdhs.gov 

 

Amanda Lusk 
(602) 364-3634    Phoenix 
amanda.lusk@azdhs.gov 
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