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Arizona Immunization Program Office - Arizona Vaccine Center 

VFC Inactivation Checklist 

☐At least 30 days prior to the requested inactivation date write letter requesting inactivation 
from the VFC program.  Email the letter to ArizonaVFC@azdhs.gov 

☐Explain the reason for inactivation   

☐Please advise if your office will remain open for private patients 

☐Letter must include your VFC PIN, be on office letterhead, and be signed by the 
medical director who signed the original provider agreement  

☐Please advise if your office will still need access to ASIIS 

☐List all viable and non-viable vaccines (including brand name, type, expiration dates, 
lot numbers, and number of remaining doses of each type 

☐Viable vaccines will need to be transferred to another provider.  Non-viable vaccines must be 
returned to the distributor.  You will not be inactivated until all vaccines are no longer in your 
inventory. 

☐If viable - begin the vaccine transfer process in ASIIS 

Or 

☐If not viable - Email your Wasted Expired Vaccine Return Form to 
ArizonaVFC@azdhs.gov 

☐Any VFC equipment such as Data Loggers must be returned to the Arizona Immunization 
Program Office.  Please call 602-364-3642 for assistance with the return of VFC equipment. 
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