
Health and Wellness for all Arizonans 

azdhs.gov 

New Employee Training Documentation 

 

Please remember to send the required 
documents (scan/fax) to your 
consultant : 
• Applies to WIC Counselor positions (CNW, 

NES, Nutritionist, RD)  hired since October 
2012. 

 

1) Learning agreements (signed) 
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2) Phase 1 Checklist (aka 8-12                

 wk training timeline) 

 initialed by Trainer, signed by 
Director 
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3) Phase 2 Checklist (aka Monthly 

 observations/Chart Reviews) 

 initialed by Trainer, signed by 
Director 

 

http://www.azdhs.gov/
http://www.twitter.com/azdhs
http://www.facebook.com/pages/Phoenix-AZ/Arizona-Department-of-Health-Services/114962494972
http://www.youtube.com/azdhs
http://directorsblog.health.azdhs.gov/
http://www.linkedin.com/company/arizona-department-of-health-services


Health and Wellness for all Arizonans 

azdhs.gov 

New Employee Training Documentation 

 

 

4) Comprehensive Evaluation 
Checklist (signed by the WIC Director) 
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LMS Course Updates 

 July 10, 2013 
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FFY 13 E-Learning Courses Released 

1. 2013 Civil Rights  

 - Required to be completed by August 30 
 for all staff 

2. Baby Behavior  

 - Required prior to Regional training for all 
 staff;  
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FFY 13 E-Learning Courses (cont’d) 

3. PCS – Setting the Stage (Customer Service) –  

 FFY13 - optional  

 FFY 14 - required 

4. Principles of Influence – optional or required 

 FFY13 - optional  

 FFY 14 - required 

 

5.  
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FFY 13 E-Learning Courses (cont’d) 

5. Updated Nutrition Through the Life Cycle 
 Courses – changed My Pyramid to My 
 Plate  
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FFY 13 E-Learning Courses TBD 

1. Non-invasive hemoglobin process – need 
volunteers for focus group 

2. Nutrition Assessment – Content write-up 
with completion in FFY 14 

3. Major revision of “What is WIC” – Content 
write-up with completion in FFY 14 
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All aboard!  The TRAIN is leaving… 

February 1, 2013 
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DATES TO REMEMBER 

1. JULY 1 - All new employees are registered 
only on TRAIN  

2. AUGUST 30  

 - All current employees registered in 
 SumTotal (GEO) need to complete all 
 courses started. 

 - All current employees need to complete 
 Civil Rights. 
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DATES TO REMEMBER (cont’d) 

3. SEPTEMBER 1 –  

- No access to current SumTotal  

- All employees should be registered on TRAIN-  

- All historical data from SumTotal will be 
transferred to TRAIN  
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