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Step By Step  

• Clinic Set Up 
– Checking the box to give a clinic the ability to print 

FMNP checks 

• Check Inventory Allocation 
– Allotting a specific number of checks to each clinic 

in the agency 
– This step is optional 
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Step By Step 

• Printing FMNP Checks 
• Void/Reissue FMNP Checks 
• Other Stuff and Things 

– Coupon Lookup 
– R/O for seniors 
– Participant Guides 
– Market Lists 
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Clinic Set Up 

• Checking the box to give a clinic the ability to 
print FMNP checks 

• Go to Ops Mgmt, use drop down to find 
Organizational Units 
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Clinic Set Up 

• Choose the clinic, by clicking on it 
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Clinic Set Up 

• Check the box next to Farmers’ Market, and 
add comment 

• Save 
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Clinic Set Up 

• Once Farmers’ Market has been activated in 
HANDS, the FMNP tabs will appear in Food 
Package area 
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Questions… 
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Check Inventory Allocation 

• Go to Farmers’ Market, use drop down to find 
Coupon Inventory  
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Check Inventory Allocation 

• Search for the current FFY coupon inventory, 
click edit icon 
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Check Inventory Allocation 

• Do not touch Ending Coupon Number 
• Click Add new record 



Health and Wellness for all Arizonans 

Check Inventory Allocation 

• Select Clinic and enter NUMBER OF CHECKS 
– Number of Checks = Caseload X 10 
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Questions… 



Health and Wellness for all Arizonans 

Printing FMNP Checks 

• In Food Package, click on the FMNP Issuance 
tab. 
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Printing FMNP Checks 

• The list of names will appear.  
 

NOTE: The foster box will be 
checked if the child is a foster 
child. Notice the number of participants left 

to serve for this clinic.   
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Printing FMNP Checks 

• Choose funding source. Click edit icon. 
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Printing FMNP Checks 

• Choose Federal. Click Ok 
• Do this for each client receiving checks. 
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Printing FMNP Checks 

• Preview checks with Preview Checks button 
• Then, Print Checks 
• The inventory message will change 
• Checks Already Issued box will be checked 
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Questions… 
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Void/Reissue FMNP Checks 

• Use void/reissue if there is a misprint, 
phantom, or if checks are damaged 

• Checks will reprint with the same serial 
numbers and client name 

• This does not affect total number of checks 
available  

• FMNP CHECKS CAN NOT BE VOIDED WITHOUT 
BEING REISSUED 
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Void/Reissue FMNP Checks 

• Click FMNP Void/Reissue tab 
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Void/Reissue FMNP Checks 

• The checks for the client will be listed 
• Choose void reason, and click Void/Reissue 

Selected Checks 
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Coupon Lookup 

• Go to Farmers’ Market, use drop down to find 
Coupon Lookup 
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Other Stuff and Things 

• Rights and Obligations for Senior FMNP 
– Form not printable from HANDS 
– Available on the WIC website or in the FMNP Local 

Agency Manual 
– http://azdhs.gov/azwic/farmers-market.htm 

• Participant Guides are coming! 
– Also on website if needed 

• Market Lists are almost ready… 
 

http://azdhs.gov/azwic/farmers-market.htm
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Questions… 
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