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ASIIS Web Application 
 

Quick and Easy Search 
 

Step 1: From the computer desktop click on the Internet Explorer icon (the big blue E) to go 
to the Wide World Web (WWW). 

 

Step 2: In the address window below the Toolbar type the ASIIS Web Application address 
and hit Enter. 

www.asiis.az.gov 
 

 By doing this, the ASIIS Web Application Home Page will open. 
 

Note: Step 3 only needs to be performed once, unless 
the links have been removed. 

 

Step 3: Save the ASIIS Web Application Home Page as: 

 A Favorite and  
 An Icon 

 
To Save the ASIIS Web Application Home Page as a FAVORITE: 

1. Go to the home page, 
2. On the Toolbar, select Favorite from the pull down menu,  
3. Select ADD To Favorites, 
4. Select OK 

 
To Save the ASIIS Web Application Home Page as an ICON on the Desktop: 

1. Go to the home page, 
2. On the Toolbar, select File from the pull down menu 
3. Select SEND, 
4. Shortcut to Desktop 

 
 

http://www.asiis.state.az.us/
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Step 4: Along the left-hand column of the ASIIS Home Page, a provider will see program 
headings with options listed beneath the headings.  This column is called the 
“navigation” column. 

o Home, Patient, Vaccination, Lot Numbers, CASA Export, Reminder 
Recall, Reports, Settings, Imports, Change Password and Help 

 

 

Step 5: Under the heading entitled Home click the Login option.  Type your assigned 
username and password then click the Login button.   

 If a provider successfully gains access to the ASIIS Web Application, the Access 
Granted screen will appear.  

 
 
 

Navigation column 
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Step 6: After a provider logs into the Web Application, on the “navigation” column underneath 
the heading Patient, click on the link called Search/Add.  The Patient Search screen 
below should appear.  This search screen is called a “simple” search screen.   

 

 
NOTE: To search the registry for a patient’s immunization history, it is strongly 

recommended that a provider use one of the following four search criteria.  We do 
recommend using the first and second criteria as the patient‘s first and/or last name 
could be spelled differently on the registry than what provider has in their records. 

 
1. Initial of First name and DOB  
2. Initial of Last name and DOB  
3. First name and DOB  
4. Last name and DOB 

 The date of birth (DOB).  The DOB should be in the “mm/dd/yyyy” format.  
For example: 01/01/1997.  Providers do not have to include the “/” (slash) 
when typing the date.  The system will automatically fill the slashes in for the 
provider.  

 
NOTE: Based on the search criteria a provider chooses, type the information into the 

appropriate fields and click the Run Search button on the bottom lower right-hand 
side of the Patient Search screen. 
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Step 7: The next screens to appear are the Patient Search and Patient Search Results 
screens.  To retrieve a specific patient record from the search results, click on the 
arrow to the left of the patient’s name.   

 

 

Step 8: After selecting a specific patient, the Patient Demographic screen will appear.  
Locator (address and phone) information on a specific patient will only appear to a 
provider if the provider submitted the patient record to the registry.   

 
Below is the Patient Demographic screen 
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Step 9: Click on the View/Add option under the Vaccinations heading in the “navigation” 
column to see what shots are associated with a specific patient record.  The next 
screen to appear is the patient’s immunization history or the Vaccination View/Add 
screen. 

Note: 
 Vaccinations outside the ACIP schedule are marked with a red 'X'. 
 Vaccinations marked with an asterisk (*) were submitted by a facility that did not 

administer the vaccination.   
 Vaccinations that are not marked with an asterisk (*) were submitted by a facility 

that administered the vaccination.  
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Top half of the Vaccination View/Add Screen 
 

 
Note: 

The bottom half of the Vaccination View/Add screen shows the patient forecast 
report. 
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How to Print an Immunization Record 
 

Step 10: On the “navigation” column under the Reports heading, click on the Patient Record 
option to begin the process of printing an immunization record; the screen below 
should appear. 

A. When printing an immunization record, providers can choose to: 
o Include or don’t include confidential information (it is recommended that you do not 

include confidential information.  All parties distributing confidential patient 
information should be aware of HIPAA privacy requirements); 

o Print all recorded vaccinations (list combination vaccinations as one vaccine), print 
an immunization summary (group vaccinations by type and list each combination 
vaccine separately), or a forecast. 

B. After selecting the type of report click the Create Report button on the lower right side of 
the screen.  The immunization record will be created on the screen.   
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Step 11: To print a hard copy, click the print icon above the Address window on the toolbar. 

 
NOTE: 

 It is recommended that providers delete all information in the Header and Footer 
window of the Page Set-Up dialog box.  The Page Set-Up dialog box can be 
accessed by selecting the File pull-down menu and then selecting the Page Set-
Up option.  The Page Set-Up pop-up dialog box appears and the provider can 
edit the Header/Footer section  

 As an added bonus, providers can include their business name and locator 
information in the Header and Footer window.  In doing so, their locator 
information will be printed on the patient immunization record.   
o NOTE:  This change will affect all documents printed through the 

Internet. 

Step 12: To logout or complete a search for another patient, click the Back Arrow button above 
the Address window on the tool bar.  This will bring you back to the previous screen 
where: 

 A provider can click Logout to quit the application, or 
 Click Search/Add to perform another registry search. 

 
Should you have any problems regarding searching the ASIIS Web Application and printing a 
patient immunization record, call our Technical Support Hotline at: 
 

1-877-491-5741 or (602) 364-3899 
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