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In-home child care is a small business operated in your home that 
allows you to care for up to 10 children, supplementing your family 
income, in addition to your own children that live with you.
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The purpose of this training is to provide a general overview 
of an in-home child care business.

For the new provider, this will help you plan your operating processes
and procedures to ensure you are providing the best possible care 
for the children who attend your in-home child care.

For the experienced provider, this will give you an opportunity 
to review operating processes and procedures to ensure you are 
providing the best possible setting for the children in your care.
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Throughout this training session you will see references to 
child care licensing rules.   

Here is the link to the Arizona Child Care Licensing Rules:

https://www.azdhs.gov/licensing/childcare-facilities/index.php

Even if you have been operating your in-home child care business
for a while, it is a good idea to review the rules from time to time.

Note:  If this link is not working, paste the URL into your browser.
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A child whose parents are working full time may spend 
up to 11 or 12 hours in your care on a daily basis.

Since parents’ work schedules may vary, you could have children 
arriving and departing throughout the day.

It is a good idea to think about your day, and how you might schedule 
medical and dental appointments for yourself and your family, shop for 
food and supplies, as well as perform cleaning and maintenance duties
around your home outside of your operating hours.
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As a licensed child care home, your home will be subject
to inspections by the State Licensing Compliance Officers. 

They will walk through your home and yard, look in every room 
and open drawers, cabinets, and closets.  This will ensure 
your home is safe and free from hazards that may
cause harm to an enrolled child.
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It is very important to think about the rooms in your 
home that you will use for child care.  Since you and your 
family live in the home, it can take some planning to make 
sure your
home meets your families’ needs as well as having a safe 
designated space where the enrolled children will spend 
the day.

Where will the children eat snacks and meals?
Where will the children nap or sleep?
Where will the children play, both inside and outside?

Where will your family members spend time during the 
operating hours of your child care home?
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Families often choose an in-home child care setting
because they like the small group, family atmosphere
of a home rather than a child care center.

With this thought in mind, arrange the designated child care
space to allow the children to move about freely, select toys 
and materials, and have enough space to use those toys and materials
while also maintaining a space for your family.
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During nap or sleeping time, arrange the cots or mats so they 
are spaced far enough apart to prevent the sharing of germs
as well as allowing you easy access to each child. Ensure there is a 
comfortable place for you to sit nearby and observe the children as 
they nap or sleep.
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Everyone gathering around the table to 
share a snack or a meal is a great time
to learn about good nutrition.
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Record Keeping

12



Children and staff must be signed into the home upon arrival and out
of the home upon departure.
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You must maintain a file for each staff that includes specific information 
(see azdhs.gov for specific requirements) that is current and up to date.
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You must maintain a file for each child that includes specific 
information (azdhs.gov ) that must be current and up to date.
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A file for each dog, cat, or ferret that lives 
at the home or is present during hours of 
operation (see azdhs.gov ) must be current 
and up to date.
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Fire and Safety Standards

Ensure there is a smoke detector in each room that is used for child care.  

Test each detector monthly.

Conduct monthly evacuation drills.

Prepare an evacuation map and post it near each exit from the home.

Keep a list of children’s emergency contacts near the phone.
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First Aid Supplies

Child care licensing rules (azdhs.gov) will list the required items 
that will be stored in a secure location out of reach of children.
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Medications

You will create a written policy that explains to parents if you do or 
do not administer medications to children in your care.

Child care licensing rules (azdhs.gov) azdhs.gov have clear
guidelines that you will follow for documenting the administration of 
medications.
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Disaster and Emergency Planning

The State of Arizona has a comprehensive planning guide 
titled DEEP (Disaster Emergency Evacuation Plan).  

Through this online training session you can learn how to 
create a plan for your home. 

https://www.azdhs.gov/documents/licensing/childcare-facilities/
training/deep-online-training.pdf
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This training class is intended to be an introduction to 
operating an in-home child care in your home.  

Refer to Arizona’s Child Care Rules for child care group homes 
(azdhs.gov) 
to ensure you are compliant and are ensuring the health, safety, 
and well-being of the children in your care.
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