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Social Equity Application Form 
This section will guide users through the application process for Social Equity Establishment 

Applications.  

 

Main  Menu 

1. Upon logging in, select the Marijuana Facility 

Licensing tile 

 

Marijuana Main Page 

2. Select the Social Equity Establishment 

Application tile to open the application  

 

 

 

POBM Notification Pop-up 

3. A notification pop-up will display reminding 

applicants of requirements for POBMs on the 

application 
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Agreement Page 

4. The first page of the application is the 

Agreement Page – this section will outline all 

required documents and qualifications 

 

NOTE: Be sure to review all requirements 

and associated resources linked on the page 

 

5. Select the Agree button to proceed 
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Establishment Information  

6. Enter all required fields for the Applying 

Entity – The applying entity is the company 

information applying for the license 

 

NOTE: Address must be an Arizona address 

 

7. From the Address Validation pop-up, select 

Confirm  

If suggested address(es) are not correct and 

the address entered is desired, select the 

Keep address as entered 

 

8. Select Save & Continue to proceed 
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Owner Information 

9. Select the Add POBM button to add a POBM 

to the application  

 

10. The POBM details pop-up form will display 

 

 

POBM Information Form - Designated Owner & 

POBM pop-up section is used to enter all required 

details for each POBM on the application  

 

11. Select the drop-down menu to identify which 

criteria the POBM qualifies for 

 

12. If No is selected at this point, no other details 

are required – select the Add button to 

continue 
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13. If Yes is selected, the qualifying criteria are 

available to choose from 

 

To make a selection, click the criteria from 

the box on the left and then click the right 

(►) arrow. The selected criteria will display 

in a box to the right.  

To remove a selection, click the criteria from 

the box on the right and then click the left 

(◄) arrow. 

 

14. Select at least three (3) criteria to proceed – 

if the following criteria are selected, the 

appropriate requirements will display on the 

application: 
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Criteria 1 – Annual Household Income  

 

15. Upload documentation – select the Upload 

Files button  

 

16. Select desired file(s) from computer – 

multiple files can be selected and uploaded 

at the same time – Select the Open button 

to upload the file(s) 

 

17. Enter three (3) years of income – select the 

Add button  

 

18. Enter Year, Income and Number in 

Household for the three years 

 

19. Select Save for each year 

   

Criteria 2 – Adversely affected by the enforcement 

of previous marijuana laws 

 

20. Upload documentation – select the Upload 

Files button 

 

21. Select desired file(s) from computer – 

multiple files can be selected and uploaded 

at the same time – Select the Open button 

to upload the file(s)  
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Criteria 3 –Adversely affected by the enforcement 

of previous marijuana laws  

 

22. Upload documentation – select the Upload 

Files button  

 

23. Select desired file(s) from computer – 

multiple files can be selected and uploaded 

at the same time – Select the Open button 

to upload the file(s) 

 

24. Enter Full Name of Impacted Family 

Member 

 

25. Select Relationship to Applicant 
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Criteria 4 – Has lived for at least three of the years 

2016 through 2020 at a physical address in an area 

adversely affected by previous marijuana laws – as 

identified by the Department 

 

26. Upload documentation – select the Upload 

Files button  

 

27. Select desired file(s) from computer – 

multiple files can be selected and uploaded 

at the same time – Select the Open button 

to upload the file(s)  

 

28. Provide residence / physical address details 

– Select Add button  

 

NOTE: Address must be in Arizona and 

duration must total 3 years 

 

29. To add multiple addresses, select the Save 

button on the current form – then select 

Add again – Enter all required details  

 

 

 

30. Enter percent of ownership for the POBM 

 

NOTE: Total of all qualifying (meets at least 3 

of the criteria) POBM ownership must be 

51% or more 

 

31. To finalize adding the POBM, select the Add 

button  
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32. To add additional POBMs, select the Add 

POBM from the main form page and repeat 

the outlined steps  

 

33. To add non-POBM Owner, select the Add 

Non-POBM Owners button  

 

34. To edit a POBM or Non-POBM, select the 

down carrot (▼) next to the POBM and 

select either Delete or Edit 

 

 

 

 

 

35. Enter all required fields – Once address is 

entered, select the Validate Address button 

to verify the address 

 

36. From the Address Validation pop-up, select 

Confirm  

 

37. If suggested address(es) are not correct and 

the address entered is desired, select the 

Keep address as entered  

 

38. Select the Add button once the POBM 

details are completed  
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39. Once all POBMs and Non-POBMs are 

entered, applicants can digitally sign the 

application by using the cursor and holding 

down the left key and drawing their 

signature  

 

40. Select Accept to confirm the signature or 

Clear to clear the signature and re-sign 

 

41. If opting out of digital signature, uncheck the 

“I consent to sign electronically” box – 

applicant will be required to upload an 

attestation document  

 

42. Select the Save & Continue button to 

proceed  

 

Upload Documents Section - Upload required 

documentation from Arizona Corporation 

Commission 

43. Upload documentation – select the Upload 

Files button  

 

44. Select desired file(s) from computer – 

multiple files can be selected and uploaded 

at the same time – Select the Open button 

to upload the file(s)  

  

45. Select Save & Continue to proceed 
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Review and Submit Page - Review and verify all 

details entered on the application are accurate 

 

46. To edit, select the Edit Section button – this 

will take the applicant to the section to edit  

 

47. Once ready to submit, select the Submit & 

Go to Payment button  

 

48. Once the Submit & Go to Payment button is 

selected, the system will direct applicant to 

the payment portal – enter all required 

details and select Continue  

 

49. When the payment page refreshes, select 

the Authorize button to proceed 

 

NOTE: Do not refresh your browser while 

the payment is processing 

 

50. When the payment authorization process is 

complete, select the Continue button to 

finalize payment and submission of the 

application  

 

NOTE: The application will only be 

considered SUBMITTED once the payment is 

confirmed and processed successfully 
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Check Application Status 
This section will guide users through how to check application status from the ADHS Facility Licensing 

Portal 

  

Main  Menu 

1. Upon logging in, select the Marijuana 

Facility Licensing tile 

 

2. Select the Application Status tile from the 

Marijuana main page 

 

Application History  

3. All applications associated to the account 

will display on the Application History page 

 

Details shown include Application Type, 

Applicant Name, Submitted date, Status, and 

Action Required date 

 

4. Applications can be opened and view by 

clicking on the application line 
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Edit and Resubmit Applications in Action Required Status 
This section will guide users through how to update an application when in Action Required Status 

Main  Menu 

1. Upon logging in, select the Marijuana 

Facility Licensing tile 

 

2. Select the Application Status tile from the 

Marijuana main page 

 

Application History  

3. If an application is in Action Required status, 

an email is also sent to the applicant to 

notify them of the issue 

 

4. To open an application in Action Required 

status, select the application from the list 
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5. The application will reopen and display the 

Application Issue messaging 

 

NOTE: Make sure to proceed through the 

ENTIRE application to the final submit page 

to complete the resubmission 

 

6. Review the application issues noted in the 

message box – it is detailed in the bulleted 

section of the message 

 

7. To finalize the resubmission, proceed to the 

end of the application and select the Submit 

button  

 

NOTE: Applicants must proceed through the 

entire application to be considered 

resubmitted back to ADHS 

 

 


