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Step 1: Navigate to ASIIS
https://asiis.azdhs.gov/ & Log in

Step 2: Select the Patient tab
and then select Search/Add

Step 3: In the patient search, input identifying information for the patient. If you notice
that there may be duplicate records for the same patient, select Report Duplicates.
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Step 4: Under Report Duplicate Patients select two records you want to merge.
Then select the Reason for deduplication from the dropdown. Once you select the
reason you will click Report Duplicates.

Step 5: Select the master record that the duplicate record should be merged into.
Add in notes under Reason for Deduplication and then select Merge. 

Note: The master record should be the record with the most information.

https://azdhs.gov/vfc

