Birth Amendment/Correction — Correct Service Selection

On the Services page you will need to add two services for the event requested:
1. First add ‘Birth Amendment Correction Fee’

» Service

» Quantity  » Priority

» Delivery
Birth Amendment Correction Fee

v 1 REGULAR COUNTER v
Request Reason Qther Specify

Add Service
2. Click on the ‘Add Service’ button

3. Second add ‘Birth Certified no fee’ (Enter the quantity requested on this service)

» Service » Cluantity  » Priority » Delivery
Birth Certified no fee v 1 REGULAR COUNTER v
Request Reason

Qther Specify

Your Services should look like this:

3 Birth Amendment Correction Fee 1

REGULAR COUNTER
4 Birth Certified no fee

1 REGULAR COUNTER

$30.00 Edit Reverse

30.00 Edit Reverse

4. On the Summary page you will complete the Fee Service (Note: This is not a print
product and only a fee)

Issuance x
: Security
All Ar:{pal:ﬁgnt Service Re%ggsed Priority Delivery Registrant SFN Paper Date Printed
Number
#1 TestTest County Birth Amendment 10/04/2017 REGULAR COUNTER r
Carrection Fee Noncertified  12:00:00 AM L
Total Records : 1
Actions Numbering
Print Issuance Woid AutoNumber Ascending
Edit Image Complete AutoNumber Descending
Delete 4 Beginning Number

5. Once the Fee is 'Complete’ follow the steps to issue the Certified Copy of the Birth
record
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Death Amendment/Correction — Correct Service Selection

On the Services page you will need to add two services for the event requested:

1. First add ‘Death Amendment Correction Fee’
» Service » Quantity » Priority » Delivery
Death Amendment Correction v 1 REGULAR v COUNTER v
Reguest Reason

Other Specify

Add Service
2. Click on the ‘Add Service’ button :

3. Second add ‘Death Certified w fee’ (Enter the quantity requested on this service)

» Service » Quantity » Priority » Delivery
Death Certified w fee v 1 REGULAR v COUNTER v
Requesi Reason Other Specify

Your Services should look like this:

Id Service

Quantity  Priority
1 Death Amendment Correction 1

2 Death Cerlified w fee

Delivery Request Reason Other
REGULAR COUNMNTER

1 REGULAR  COUNTER

Fee

$10.00 Edit Reverse
520.00 Edit Reverse

4. On the Summary page you will complete the Fee Service (Note: This is not a print
product and only a fee)

Issuance x
" Security
an Applicant service ReoMe o Priority  Delivery Registrant SFN  Paper Date Printed
Number
» Test County Death 11132017 REGULAR COUNTER Amendment 102- r
Testing  Amendment Correction 12:00:00 AM Test 2017- =
000018
Total Records : 1
Actions Numbering
Print Issuance Void AutoMumber Ascending
Edit Image Complete AutoMumber Descending
Delete Beginning Number

5. Once the Fee is 'Complete’ follow the steps to issue the Certified Copy of the Death
record.
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Fetal Death Amendment/Correction — Correct Service selection

On the Services page you will need to add two services for the event requested:
1. First add ‘Fetal Death Amendment Correction’ and Save the Service added.

» Service v Quantity  » Priority » Delivery
Fetal Death Amendmeant Correction > 1 REGULAR|v| COUNTER ]
Request Reason Other Specify

v D e

2. Click on the ‘Add Service’ button

3. Second add ‘Fetal Death Certified no fee’ (Enter the quantity requested on this service)

r Service r Quantity  » Priority » Delivery
Fetal Death Certified no fee ] 1 REGULAR|~]| |COUNTER ]
Reguest Reason Other Specify

v e

Your Services should look like this:

1 Fetal Death Amendment Comrection 1 REGULAR COUNTER $30.00 Edit Reverse
2 Fetal Death Certified no fee 1 REGULAR COUNTER $0.00 Edit Reverse

4. On the Summary page you will complete the Fee Service (Note: This is not a print
product and only a fee)

Issuance »
] Security
Applicant - Date - . . )
All Name Service Received Priority Delivery Registrant SFN Nﬂ?ﬁgér Date Printed
[] TestTest County Fetal 05/M16/2018 REGULAR COUNTER R Test 102- r
Death Amendment 12:00:00 AM 2018- —
Correction 000047

Total Records : 1

Actions Numbering

Print Issuance Void AutoMumber Ascending
Edit Image Complete AutoMumber Descending
Delete

Beginning Number

5.0nce the Fee is ‘Complete’ follow the steps to issue the Certified Copy of the Fetal Death
record.
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